
 
 
 
 
 

Philanthropic Manager Job 
Description 

Job information 
• Job Title: Philanthropic Manager  

• Department/Team: Impact & Development 

• Reports To: Senior Impact Director 

• Location/Working Pattern: London, UK | Full-time | Hybrid | International travel 
required 

• Fixed Term: One Year 

Job purpose 
This is a role for an experienced fundraising professional who thrives on opening doors, 
building relationships, and converting philanthropic vision into funded reality. You will be 
WorldGBC’s dedicated lead for grants and philanthropic income, responsible for 
identifying, cultivating, and securing funding from foundations, government agencies, 
and high net worth individuals (HNWIs). Working under the direction of the Senior Impact 
Director and alongside the Market Development Manager (who leads corporate 
partnership fundraising), you will form a tight, complementary income development 
team at a pivotal moment in WorldGBC’s growth. 

Key responsibilities 
Pipeline development & new business 
• Proactively identify and research new funding opportunities across charitable 

foundations, climate and environment-focused philanthropies, bilateral and 
multilateral government funding programmes, and family offices or HNWIs with 
sustainability mandates. 

• Build and maintain a robust, multi-year funding pipeline with clear qualification 
criteria, relationship status tracking, and realistic income projections. 

• Lead all stages of the funding cycle, from prospect identification and first 
engagement through proposal submission, negotiation, and close. 

• Stay closely informed of emerging philanthropic priorities in climate and built 
environment, health, biodiversity, and sustainable finance to position WorldGBC 
ahead of funding waves. 
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Relationship management 
• Cultivate long-term, trust-based relationships with programme officers, foundation 

trustees, government officials, and individual philanthropists. 

• Serve as the primary relationship manager for a portfolio of major grant funders, 
ensuring high-quality stewardship, reporting, and renewal conversations. 

• Keep existing funders informed of organisational and sector developments through 
regular updates, newsletters and briefings. 

• Coordinate the timely delivery of all funder reports and renewal communications, 
working with programme teams to ensure obligations are met. 

• Organise regular catch-ups (approx. twice yearly) between the Senior Impact 
Director and current funders to maintain strong ongoing relationships. 

• Coordinate funder invitations to relevant events and ensure bespoke follow-up 
afterwards. 

• Attend relevant fundraising and sector events to support WorldGBC's philanthropic 
fundraising profile. 

• Work in close coordination with the Market Development Manager to ensure a 
unified, coherent external narrative and avoid duplication across income streams. 

Proposals & Grant writing 
• Lead the development of compelling, tailored funding proposals, cases for support, 

expressions of interest, and grant applications, working closely with programme and 
impact teams to translate WorldGBC’s work into fundable narratives. 

• Take ownership of and maintain excellent internal documentation, including funder 
briefing notes, call reports, and Salesforce records, to support organisational 
knowledge and continuity. 

Strategy & Collaboration 
• Contribute to the annual fundraising strategy and income forecasting alongside the 

Senior Impact Director. 
• Develop, track and report on fundraising KPIs on a regular basis, providing pipeline 

and income updates to the Senior Impact Director and contributing to organisational 
performance reporting. 

• Work collaboratively with programme leads, the communications team, and regional 
network directors to identify fundable projects and develop coherent funding 
strategies around WorldGBC’s global programmes. 

• Provide regular pipeline and income updates to support the Senior Impact Director's 
board-level reporting. 

Key relationships 
• Reports to: Senior Impact Director 
• Works alongside: Market Development Manager (corporate fundraising) 
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• Internal interfaces: Programme Team, Regional Teams, Communications Team, and 
CEO 

• External relationships: Foundation programme officers, government funding bodies, 
HNWIs and family offices, bilateral and multilateral climate funds, UN agencies and 
climate diplomacy networks 

Knowledge, skills & experience 
Essential: 

• Demonstrable track record of securing significant grant income from foundations 
and/or government funders, ideally six and seven-figure grants in an international 
or NGO context. 

• Existing networks within the philanthropic climate, or sustainability funding 
landscape, able to name funders and walk into relationships. 

• Exceptional proposal writing: write with clarity, conviction, and strategic 
precision; understand what funders want to read and how to align a mission with 
their priorities. 

• Confident relationship builder; equally comfortable in a one-to-one with a 
programme officer,  or a networking event at a major international conference. 

• Experience managing complex, multi-stakeholder funding relationships including 
reporting, compliance, and renewal cycles. 

• Willingness and ability to travel internationally on a regular basis. 
• Ablity  to manage your own workload and pipeline effectively.  
 
Desirable: 
• Experience in the climate, sustainability, built environment, or international 

development sector. 
• Familiarity with EU funding mechanisms, bilateral government programmes (e.g. 

FCDO,  GIZ), or multilateral climate funds (e.g. Green Climate Fund, Global 
Environment Facility). 

• Some exposure of fundraising from HNWIs or family offices. 
• An existing presence on the international conference and climate diplomacy 

circuit. 
• Second language useful but not essential. 

Outcomes / measures of success 
• A healthy, well-qualified funding pipeline maintained across multiple funders and 

income stages at all times. 
• High-quality, on-time grant reporting that results in strong funder retention and 

renewal rates. 
• New funders and HNWI  relationships secured that were not previously in 

WorldGBC’s network. 
• Increased profile and recognition of WorldGBC in philanthropic and government 

funding circles. 
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• Collaborative working relationship with the Market Development Manager resulting in 
a coherent, unified approach to income development. 

Values & behaviours 
• Collaborative: Works openly and generously with colleagues; understands that the 

best fundraising is built on strong internal partnerships as much as external ones. 
• Entrepreneurial: Generates their own momentum; identifies and pursues 

opportunities without waiting to be directed; comfortable with ambiguity and the 
long timelines of major philanthropy. 

• Credible and trustworthy: Builds long-term relationships on honesty and delivery. 
Does not overpromise. Represents WorldGBC with integrity. 

To Apply 
Please complete our application form using this link Philanthropic Manager  Application 
Form – Fill in form 
 
Deadline: 3 August 

https://forms.cloud.microsoft/r/mHWseWGHAD
https://forms.cloud.microsoft/r/mHWseWGHAD

